
SITE PLAN APPLICATION 
& 

EXPLANATION OF PROCEDURE 

Brie fly, a site plan of a lot or subdivision is a map, which shows topog raph y, locat ion
 
of all buildings including all uses and interior d imensions, road ways, easements,
 
flood plains and related information.
 
Approva l of a site plan is req uired in several instances:
 

1. Const ruct ion of a buildinq (ot her than one or two fa mily ) 
2. Alteration of a building (other than one or two fami ly ) if any flo or is 

increased by 25% ; or 
3 . Change in use or occupa ncy of land or building (other than one or two 

family) that causes a change in the required off-street parking. 

If your project requ ires site plan approval, no site preparation ma y begin, and no 
permits may be issued, until fi nal site plan is granted. Site plan approva l usually 
ta kes two to three mont hs. 

The application fee is $100.00 plus $20. 00 per 1,000 square feet or fraction thereof 
plus all consulting and engineering fees incu rred by t he v illage. 

Prepare your Prelimina ry Site Plan documents. Fifteen Copies of all documents 
measuring larger tha n eleven inches by seventeen inc hes are needed. An 
Env ironmental Assessment may be required . Please be sure yo ur documents comply 
with the technical requirements. Submit th e preliminary site pla n documents and an 
application to appear before the Planning Board to the Building Department . A list of 
f il ing deadlines and meeting dates is enclosed. If all is in order, the matter will be 
placed on t he agenda for the next scheduled Planning Board meeting. 

You m ust be present at the Planning Board meet ing . You may be asked to modify 
t he plans during this time. 

The approval process is preparation and approval of Final Site Plan document s. The 
time req uired at this stage will dep end on t he extent of modifications req uired on t he 
review preliminary site documents. You must submit the fi nal site plan documents to 
the Building Department. Your appearance before the Planning Board wi ll be 
scheduled for the next scheduled Planning Board meeting. 

The basic site plan document is a map of the property. Technical data, which should 
appear on a site plan map for a proj ect of some complexity, are outlined in t his 
pack et . For assistance in determining t he detail your map must show, please review 
your project with the Vi llage Build ing Inspector . 

If your project lies within 500 feet of a mu nicipal bounda ry or state or count r ight -of ­
way, it will be referred to the Monroe County Department of Planning for rev iew of 
issues of countyw ide concern is required . 

If your proj ect does not meet all zoning requirements or requires a spe cial use 
permit you must apply to the Zoning Board of Appeals for relief. 

If any area variances are required, you sho uld continue wi t h your app lication fo r 
prel iminary site plan approval and at the same time apply to the Zoning Board fo r 
relief. Any area va riances will be granted su bj ect to obtaining final site pla n approval 
from the Planning Board. 

In all other cases, if you require relief from the Zoning Board, you should proceed to 
the Zoning Board before beginning the site plan process. 



If you r pro ject involves th e creat ion of new lots, it wil l be necessary to f ile a 
subdi vision app licat ion. Subdivision maps are approved by the Planning Board; one 
or more public hearings may be required. 

You mu st obtain a bu ildi nq perm it aft er Site Plan approval is gran ted. All signs 
require Sign Sit e Plan approva l and the issuance of sign permi ts. All fences requi re a 
fence permit. 

TECHNI CAL REQUIR EMENTS 

Any prel im inary applicati on fo r site plan approval shal l be accompa nied by the 
fo llowi ng in format ion prepare d by a licensed engineer, architect, landscape architect 
or surveyor, drawn to a scale of not greater than one inch equals twenty feet or 
smalle r th an one inch equals one hundred feet , submit ted on a sheet twenty by 
twen ty inches. 

One area map sha ll be provided showing the applicant's ent ire holding, that port ion 
of the applicant 's property under cons ideration, and all properties subdivisions, 
streets and easements wi thin fi ve hundred feet of the applicant 's property . I f g rades 
exceed three percent , or if portion s of t he site have a moderate to high suscept ibili t y 
to f loodi ng and ponding, one to pographic map, showing contour in tervals of not 
more th an five feet of elevat ion, sha ll be provided. 

Fift een copies of a prelim inary site pla n shall be prov ided, which includes the 
followi ng informat ion : 

Title of t he dra wing , ( incl uding name and add ress of applicant) , 
Nort h po int, Scale, Date, Boundaries of t he property plotted to scale 
and th e ex isting watercourses. 

A site plan showing the location , proposed use and heigh t of all bu ildings, the 
location of al l parking and truck loading areas wi t h access and egress drives t heret o; 
the locat ion of outdoor storage, if any ; th e locat ion of all ex ist ing or proposed site 
improve me nts, including drains, cul ve rts reta ining walls and fences. A descripti on of 
the methods of sew age disposa l and the locat ion of such facilities, the location and 
size of all signs, the locat ion and proposed development of buffer area , t he location 
and des ign of light ing facil iti es, and th e amoun t of the building areas proposed for 
retai l sales, if any . 

A tra cing overlay shall be provided showing all soil areas and their class ifica ti ons and 
those areas, if any, with moderate to high susceptibility to erosion . For areas with 
potenti al erosion problems, the overlay sha ll include an out line and description of 
ex ist ing vegetat ion . 

The Planni ng Board may , in its discret ion, waive some of the forego ing as ma y not 
be necessary fo r proper rev iew of t he application. 

The final detai led site plan sha ll conform substantia lly to th e pre li minary si te plan 
th at has received pre lim inary sit e plan approva l. It should inco rporate any rev isions 
or othe r features th at may have been recom me nded by th e Planning Board at t he 
prelimi nary rev iew . All such compliances shall be clearly indicated by the appl icant 
on the appropriate sub mi ssion. 



Ant icipated increase in number of res idents, shoppers, employees : _ 

Describe proposed use, includi ng pr imary and secondary uses; ground f loor area ; 
heig ht and number of stores for each build ing : 

For residentia l build ings include t he num ber of dwell ing unit s by size 
(effi ciency, one - bedroom, two -bed roo m, t hree- or-more bedrooms including 
square footage of each unit ) and number of parking spaces to be provided : 

For non -resid ent ia l bu ild inq s, include to tal floor area and tota l sale s area; 
num ber of automobile and truck parking spaces : 

Other pro posed struct ures: 

Fee : ""$ _ Date Paid : _ 

I, ow ner of property 

Located at hereby g rant 

Permi ssion to mem bers of the Fairport Planning Board and Zon ing Board of Appeals 
and Vi llage Staff to en ter upo n and review my pre mises in connection wi th my 
appli cat ion for a: 

(Variance, Subdivision or Site Plan ) 

Date: _ Signature: _ 



617.20 

A ppe ndix C 
State Environmental Quality Rev iew 

SHORT ENVIRONMENTAL ASSESSMENT FORM 
For UNLI STED A CTIONS Only 

PART I - PROJECT INFORMATION (T o be completed by Ap pl icant or Proj ect Sponsor) 
1. APP LICANT/SPONSOR 2 PROJEC T NAME 

3, PROJECT LOCATI ON : 

Municipality County 

4. PRECI SE LOCATION (S treet address an d road intersecti on s, prominent land marks etc ., or provi de map ) 

5. PR OP OSED ACT ION IS , o New o Expa nsion o Mo di fic ation/alteration
 

6, DE SCRIBE PR OJECT BRIEFLY:
 

-

7 .	 AMOUN T O F LAND AFF EC TED : 
Init ially acres Ultim ately acres 

8.	 WILL PROP OSED ACTION CO MPLY WITH EXIS TING ZONING OR OTH ER EX IS TING LAND US E RES TRICT[ ONS? 

D Yes D No If No , describe brie fly 

9. WHA T IS PRE SEN T LAND USE IN V ICINITY OF PR OJECT?o Residentia l o Indu s trial D Com me rcial D Agricu lture o Park/ForesVOpe n Space o Other
 
Describe :
 

10.	 DO ES ACTI ON INVOLV E A PERMIT AP PROVAL , OR FUNDI NG, N OW O R UL TIMAT ELY FROM A NY OTHER GOVERNMEN TAL A GEN CY 
(FED ERAL , STATE OR LOCAL )? 

D Yes D NO If Yes , lis t ag ency(s) name and pe rmi Vapprovals: 

11 .	 DO ES ANY ASPECT OF THE ACT ION HAV E A CURR EN TLY VALI D PERM IT OR APPR OVAL ? 

DYes D No tf Yes, list age ncy(s) name and permit/ap provals 

12.	 AS A RE SUL T OF PR OP OSE D AC TION W ILL EX ISTIN G PERMIT/APPROVAL REQ U IRE MOD IFICA TION? 

D Yes O No 

I C ER TlF Y THA T THE IN FOR MA TION PROV IDED ABOVE [S TRU E TO THE BES T OF MY KNOWLEDGE
 

App lica nt/sponso r name: Date :
 

Signa ture : 

If the action i s in the Coastal Area , and you are a state agency, complete the
 
Coastal Assessment Form before proceeding with this assessment
 

OV ER 
1 



PART II . IMPACT ASSESSMENT (To be completed by Lead Aqencv) 

A . DOES ACT ION EXCEED ANY TYPE I THRES HO LD IN 6 NYC RR, PART 617 .4? If yes, coordinate the rev iew proce ss and use the FULL EAF. 

D Yes 0 No 

B. WILL ACTI ON RE CEIVE COO RDINATED RE VIEW AS PROVIDED FOR UNLISTED AC TIONS IN 6 NYCRR, PART 617. 6? If No , a negative 
declaration may be sup erseded by anot her involve d agency.
 

D Yes No
 0 
C. COULD A CTION RESULT IN ANY AD VERS E EFFECTS ASSO CIATED WITH THE FOLLOWING. (Answers ma y be hand written, if legible) 

C1.	 Exis llng air quality , surfa ce or grou ndwate r quality or quantity, no ise levels , ex isting traffic pattern , solid was te production or disposal ,
 
potential for erosion, drain ag e or flooding pro blems? Explain briefly:
 

C2. Aesthe tic, agricultural, arc haeological, historic, or othe r nat ural or cul tu ral res ou rces; or comm unity or neighborhood ch aracter? Expla in brie fly: 

C3	 Veg etation or fauna, fish, shellfi sh or wildl ife species, signifi cant habit a ts, or threatened o r endangered species? Expl ain brie fly: 

C4. A cornrnurutv's existing plans or goals as officia lly adopted, or a change in use or intensity of use of land or other natural resources? Explain briefly: 

C5.	 Growth , subsequen t dev elopment. or rela ted act ivitie s likely to be induced by the proposed ac tion? Explain briefty 

C6. Long term, short term , cum ulative, or othe r effec ts no t identifi ed in C1·C5? Exp lain briefly: 

C7 . Other impacts (incl udi ng cha nges in use of either qu antity or type of energy) ? Explain briefly : 

D . W ILL THE PROJEC T HAVE AN IMPAC T ON THE ENVIR ON MENTAL CHARAC TER ISTICS THA T CAUS ED THE ESTABLISHMENT OF A CRITICAL 
ENVIRONMENTAL AREA (CEA)?
 

DYes D No If Yes , explain brie fly:
 

E IS TH ERE, OR IS THERE LIKEL Y TO BE, CON TRO VERSY RELATED TO POT ENTIAL ADVERSE ENVIRONM ENTAL IfvtPACTS ? 

D Yes D No If Yes , explain briefly : 

PART III· DETERMINATION OF SIGNIFICANCE (To be co m ple ted by Agency) 
INSTRUCTIONS: Forea ch adverse effect Id en tified above , de te rm ine whether it is sub st antial, lar ge, important or o therw ise sig ni fican t. Ea ch 
e ffect shou ld be asse ssed In co nnectio n with it s (a) s etti ng (i. e. urban or rural ); (b ) probabil ity o f o ccurri ng; (c) duration; (d) irreve rs ib ility; (e ) 
geog raph ic sco pe ; and (f ) magn i tude. If necessary, add at tachments o r re fer en ce support ing m a terial s . En sure that explanat ions co n tain 
s u ffic ien t detail to show thai all rel ev ant ad verse impacts ha ve been identified and adequ ately addressed . If quest ion D o f Part II wa s ch ecked 
ye s, th e d e tenminat io n of si g nifi ca nce m us t eval uate th e p o tential impact of the propo se d action on the env ironmental charac teris tics of the CE A. 

D Chec k this box if you hav e ide ntified one or more po ten tially large or significant adverse impacts which MA Y occur Then proceed dire cll y to the FUL 

o 
EAF and/or prepare a positive declaration . 

Chec k this box if yo u have de term ined, based on the in format ion and ana lysis above and any suppo rting docume ntation, that the propose d action WIL 
NOT resul t in any sign ifi cant advers e environmen tal impac ts AND provide , on attach ments as necessary , the reason s supporting this determination 

Nam e of Lead Agency	 Date 

Pnnt o r Type Name of Res po nsible Officer in Lead Age nc y	 Title of Res po nsib le O fficer 

Signature of Re spon sible Officer in Lead Agency	 Signature of Preparer (I f diffe rent from respon sible officer) 


