SITE PLAN APPLICATION
&
EXPLANATION OF PROCEDURE

Briefly, a site plan of a lot or subdivision is a map, which shows topography, location
of all buildings including all uses and interior dimensions, roadways, easements,
flood plains and related information.

Approval of a site plan is required in several instances:

1. Construction of a building (other than one or two family)

2. Alteration of a building (other than one or two family) if any floor is
increased by 25%; or

34 Change in use or occupancy of land or building (other than one or two

family) that causes a change in the required off-street parking.

If your project requires site plan approval, no site preparation may begin, and no
permits may be issued, until final site plan is granted. Site plan approval usually
takes two to three months.

The application fee is $100.00 plus $20.00 per 1,000 square feet or fraction thereof
plus all consulting and engineering fees incurred by the village.

Prepare your Preliminary Site Plan documents. Fifteen Copies of all documents
measuring larger than eleven inches by seventeen inches are needed. An
Environmental Assessment may be required. Please be sure your documents comply
with the technical requirements. Submit the preliminary site plan documents and an
application to appear before the Planning Board to the Building Department. A list of
filing deadlines and meeting dates is enclosed. If all is in order, the matter will be
placed on the agenda for the next scheduled Planning Board meeting.

You must be present at the Planning Board meeting. You may be asked to modify
the plans during this time.

The approval process is preparation and approval of Final Site Plan documents. The
time required at this stage will depend on the extent of modifications required on the
review preliminary site documents. You must submit the final site plan documents to
the Building Department. Your appearance before the Planning Board will be
scheduled for the next scheduled Planning Board meeting.

The basic site plan document is a map of the property. Technical data, which should
appear on a site plan map for a project of some complexity, are outlined in this
packet. For assistance in determining the detail your map must show, piease review
your project with the Village Building Inspector.

If your project lies within 500 feet of a municipal boundary or state or count right-of-
way, it will be referred to the Monroe County Department of Planning for review of
issues of countywide concern is required.

If your project does not meet all zoning requirements or requires a special use
permit you must apply to the Zoning Board of Appeals for relief.

If any area variances are required, you should continue with your application for
preliminary site plan approval and at the same time apply to the Zoning Board for
relief. Any area variances will be granted subject to obtaining final site plan approval
from the Planning Board.

In all other cases, if you require relief from the Zoning Board, you should proceed *o
the Zoning Board before beginning the site plan process.



If your project involves the creation of new lots, it will be necessary to file a
subdivision application. Subdivision maps are approved by the Planning Board; one
or more public hearings may be required.

You must obtain a building permit after Site Plan approval is granted. All signs

require Sign Site Plan approval and the issuance of sign permits. All fences require a
fence permit.

TECHNICAL REQUIREMENTS

Any preliminary application for site plan approval shall be accompanied by the
following information prepared by a licensed engineer, architect, landscape architect
or surveyor, drawn to a scale of not greater than one inch equals twenty feet or

smaller than one inch equals one hundred feet, submitted on a sheet twenty by
twenty inches.

One area map shall be provided showing the applicant’s entire holding, that portion
of the applicant’s property under consideration, and all properties subdivisions,
streets and easements within five hundred feet of the applicant’s property. If grades
exceed three percent, or if portions of the site have a moderate to high susceptibility
to flooding and ponding, one topographic map, showing contour intervals of not
more than five feet of elevation, shall be provided.

Fifteen copies of a preliminary site plan shall be provided, which includes the
following information:
Title of the drawing, (including name and address of applicant),
North point, Scale, Date, Boundaries of the property plotted to scale
and the existing watercourses.

A site plan showing the location, proposed use and height of all buildings, the
location of all parking and truck loading areas with access and egress drives thereto;
the location of outdoor storage, if any; the location of all existing or proposed site
improvements, including drains, culverts retaining walls and fences. A description of
the methods of sewage disposal and the location of such facilities, the location and
size of all signs, the location and proposed development of buffer area, the location
and design of lighting facilities, and the amount of the building areas proposed for
retail sales, if any.

A tracing overlay shall be provided showing all soil areas and their classifications and
those areas, if any, with moderate to high susceptibility to erosion. For areas with
potential erosion problems, the overlay shall include an outline and description of
existing vegetation.

The Planning Board may, in its discretion, waive some of the foregoing as may not
be necessary for proper review of the application.

The final detailed site plan shall conform substantially to the preliminary site plan
that has received preliminary site plan approval. It should incorporate any revisions
or other features that may have been recommended by the Planning Board at the
preliminary review. All such compliances shall be clearly indicated by the applicant
on the appropriate submission.






617.20
Appendix C
State Environmental Quality Review

SHORT ENVIRONMENTAL ASSESSMENT FORM
For UNLISTED ACTIONS Only

PART | - PROJECT INFORMATION (To be completed by Applicant or Project Sponsar)

1.

APPLICANT/SPONSOR 2. PROJECT NAME

. PROJECT LOCATION:

Municipality County

PRECISE LOCATION (Street address and road intersections, prominent landmarks, etc., or provide map)

. PROPOSED ACTION IS,

D New D Expansion D Modification/alteration

. DESCRIBE PROJECT BRIEFLY: .

7. AMOUNT OF LAND AFFECTED:
Initially acres Ultimately acres
8. WILL PROPOSED ACTION COMPLY WITH EXISTING ZONING OR OTHER EXISTING LAND USE RESTRICTIONS?
D Yes [:] No If No, describe briefly
9. WHAT IS PRESENT LAND USE IN VICINITY OF PROJECT?
D Residential [:] Industrial D Commercial D Agriculture D Park/Forest¥Open Space D Other
Describe:
10. DOES ACTION INVOLVE A PERMIT APPROVAL, OR FUNDING, NOW OR ULTIMATELY FROM ANY OTHER GOVERNMENTAL AGENCY
(FEDERAL, STATE OR LOCAL)?
Yes D No If Yes, list agency(s) name and permit/approvals:
11. DOES ANY ASPECT OF THE ACTICN HAVE A CURRENTLY VALID PERMIT OR APPROVAL?
' D Yes D No If Yes, list agency(s) name and permit/approvals:
12 AS A RESULT OF PROPOSED ACTION WILL EXISTING PERMIT/APPROVAL REQUIRE MODIFICATION?

D Yes D No

| CERTIFY THAT THE INFORMATION PROVIDED ABOVE IS TRUE TO THE BEST OF MY KNOWLEDGE

Applicant/sponsor name: Date:

Signature:

If the action is in the Coastal Area, and you are a state agency, complete the
Coastal Assessment Form before proceeding with this assessment

OVER
1




PART Il - IMPACT ASSESSMENT (To be completed by Lead Agency)
A, DOES ACTION EXCEED ANY TYPE | THRESHOLD IN 6 NYCRR, PART 617.4? If yes, coordinate the review process and use the FULL EAF.

%D Yes D No

B. WILL ACTION RECEIVE COORDINATED REVIEW AS PROVIDED FOR UNLISTED ACTIONS IN 6 NYCRR, PART 617.67 If No, a negative
declaration may be superseded by another invoived agency.

D Yes D No
C. COULD ACTION RESULT IN ANY ADVERSE EFFECTS ASSOCIATED WITH THE FOLLOWING. (Answers may be handwritten, if legible)

C1. Exisling air quality, surface or groundwater quality or quantity, noise levels, existing traffic pattern, solid waste production or disposal,
potential for erosion, drainage or flooding problems? Explain briefly:

C2. Aesthetic, agricultural, archaeological, historic, or other natural or cultural resources; or community or neighborﬁood character? Explain briefly:
C3. Vegetation or fauna, fish, shellfish or wildlife species, significant habitats, or threatened or endangered species’;Explain briefly:

C4. A communily's existing plans or goals as officially adopled, or a change in use or inlensity of use of land or other natural resources’:) Explain briefly:
C5. Growth, subsequent development, or related activities likely to be induced by the proposed action? Explain briefly:

C6. Long term, short term, cumulative, or other effects not identified in C1-C57? E)fplain briefly:

C7. Other impacts (including changes in use of either quantity or type of energy)? Explain briefly:

D. WILL THE PROJECT HAVE AN IMPACT ON THE ENVIRONMENTAL CHARACTERISTICS THAT CAUSED THE ESTABLISHMENT OF A CRITICAL
ENVIRONMENTAL AREA (CEA)?
D Yes D No If Yes, explain briefly:

E. IS THERE, OR IS THERE LIKELY TO BE, CONTROVERSY RELATED TO POTENTIAL ADVERSE ENVIRONMENTAL IMPACTS?
[:‘ Yes D No If Yes, expiain briefly:

PART lll - DETERMINATION OF SIGNIFICANCE (To be completed by Agency) )
INSTRUCTIONS: Foreach adverse effect identified above, determine whether itis substantial, large, important or otherwise significant. Each
effect should be assessed in connection with its (a) setting (i.e. urban or rural); (b) probability of occurring; (c) duration; (d) irreversibility; (e)
geographic scope; and (f) magnitude. If necessary, add attachments or reference supporting materials. Ensure that explanations contain
sufficient detail to show that all relevant adverse impacts have been identified and adequately addressed. If question D of Part Il was checked
yes, the determination of significance must evaluate the potentiatimpact of the proposed action on the environmental characteristics of the CEA.

D Check this box if you have identified one or more potentially large or significant adverse impacts which MAY occur Then proceed directly to the FULY
EAF and/or prepare a positive declaration.

D Check this box if you have determined, based on the information and analysis above and any supporting documentation, that the proposed action WILL
NOT resultin any significant adverse environmental impacts AND provide, on attachments as necessary, the reasons supporting this determination

:

Name of Lead Agency Date

Print or Type Name of Responsible Officer in Lead Agency Title of Responsible Officer

Signature of Responsible Officer in Lead Agency Signature of Preparer (if different from responsible officer)




